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TO: GENERAL COMMITTEE 

SUBJECT: DONATION POLICY 

WARD: ALL  

PREPARED BY AND KEY 
CONTACT: 

C. SMITH, SENIOR MANAGER OF ACCOUNTING AND REVENUE 
(EXT. 5128) 
 

SUBMITTED BY: C. MILLAR, DIRECTOR OF FINANCE AND TREASURER 

GENERAL MANAGER 
APPROVAL: 

D. MCALPINE, GENERAL MANAGER OF COMMUNITY AND 
CORPORATE SERVICES 

CHIEF ADMINISTRATIVE 
OFFICER APPROVAL: 

M. PROWSE, CHIEF ADMINISTRATIVE OFFICER 

  
RECOMMENDED MOTION 

1. That the Donation Policy attached as Appendix “A” to Staff Report FIN014-18, applying to all City 
Departments, be adopted. 

2. That, in accordance with the Donation Policy, delegated authority be provided to the Director of 
Finance, and/or designate (Deputy Treasurer), to approve Charitable Donation receipt requests. 

PURPOSE & BACKGROUND 

Report Overview 

3. The purpose of this staff report is to seek Council’s endorsement of the Donation Policy, included 
as Appendix ‘A’ of this report.  This Policy establishes the eligibility, requirements, limitations, and 
approval processes for issuing a charitable donation receipt to a donor.  The City does not currently 
have a formal Donation Policy.  

4. The City occasionally receives gifts of cash or non-cash items to support its various projects, 
programs, or services, and is accountable for the responsible administration of the issuance of 
charitable donation receipts.  

ANALYSIS 

5. The purpose of a Donation Policy is to provide guidance for the acceptance of donations and the 
requirements for issuing donation receipts for income tax purposes. 

6. As a registered municipality with the Canada Revenue Agency, the City has the ability to issue 
donation receipts for income tax purposes, and must follow the legislation in the Income Tax Act in 
order to maintain its registered status as a qualified donee. 

7. A Donation Policy would assist the City in determining: 

a) The types of gifts and conditions surrounding those gifts, that make them eligible for a 
donation receipt; 

b) Additional information that is required in order to process a donation receipt;  
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c) Appropriate steps to be taken in the event that a donation results in an advantage to the 

donor; 

d) Requirements with respect to the donation of cultural property; and, 

e) When funds received by the City would not qualify for a charitable donation receipt. 

8. The CRA specifies that donations of cash, goods, land, or listed securities are typically considered 
to be eligible gifts.  Any donation must be made on a voluntary basis. 

9. Transactions that generally do not qualify as gifts under CRA rules include intangible gifts such as 
services, time and effort, gift certificates, non-cash gifts for which the fair market value cannot be 
determined or where the gift gives the donor an advantage whose fair market value is greater than 
80% of the value of the gift, gifts provided in exchange for advertising or sponsorship and pledges 
which have not yet been fulfilled. 

ENVIRONMENTAL MATTERS 

10. There are no environmental matters related to the recommendations.   

ALTERNATIVES 

11. The following alternative is available for consideration by General Committee: 

Alternative #1 General Committee could choose not to adopt the Donation Policy, and 
analyse future gifts on a case by case basis. 

This alternative is not recommended.  Providing guidelines for the 
valuation of gifts and issuance of charitable donation receipts, assists the 
City in maintaining its registered status as a qualified donee and/or 
avoiding monetary penalties by ensuring that legislation is followed. 

 FINANCIAL 

12. There are no direct financial implications for the Corporation resulting from the proposed 
recommendations. 

LINKAGE TO 2014-2018 STRATEGIC PLAN 

13. The recommendations included in this Staff Report are not specifically related to the goals 
contained in 2014-2018 Strategic Plan: 
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APPENDIX ‘A’ 

Donation Policy 
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APPENDIX ‘A’ (Continued) 
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APPENDIX ‘A’ (Continued) 
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APPENDIX ‘A’ (Continued) 
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APPENDIX ‘A’ (Continued) 
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